Instructions for participants

1. Short before the event every participant receives an invitation with a few links. There is a link to
test your connection. Please use it before the meeting. You do not have to test your microphone
and camera since they will be not used at the meeting. If you see Polish instructions after clicking
the link, you can change the language (see the upper right corner of the window).
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2. The invitation contains also a link to join the meeting. You do not need to install anything, only a
browser is needed (Chrome, Firefox, Edge, Opera, Safari). Click it short before the meeting. Type
your name and information you would like to be seen by others, e.g. John Smith or John Smith
(Poland). Click the join button. You can change the language if needed.
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3. Your microphone and camera will be turned off, and you will not be able to turn them on. This
setting allows to avoid echoes and other feedback noises.



4. You will not see all presenters at once, only current speakers. The participant names are listed at
the right but you cannot see or hear any attendee.

5. The public chat will be available all the the time. Everything you write at the chat is visible to all
participants.

6. If you wish to ask a question, it is possible in the chat window: before typing your text, click a
question mark at the bottom of the chat window (above the text you type). All questions are
collected by a moderator before presenting them to a speaker.
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7. A moderator (one of the meeting organizers) can select a question from the chat and present it
at the main screen. If there are many questions, some of them may be left unanswered. The
questioner will be not seen, only her/his name.
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8. If you wish to write anything which is NOT a question for a speaker, select a balloon next to the
question mark and start typing below it.
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Every chat message (no matter if it is marked as a question or not) appears in
the chat window at once. It is possible to write a message to one person only: select an attandee,
then select the private chat option and start typing.

9. An attendee has a raise hand option available but it has no meaning - if you have any questions,
please type them in the chat.

10. The meeting will be partially recorded - most talks and questions posed by chat will be
available at the conference page.

11. In case of any technical problems or lost connection, simply close your browser window and
get into the conference room again (Do not refresh your window). You can use the link from the
invitation many times.



